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Getting Started
1. Select text for a link
[image: ]
2. Begin inserting a link in one of these three ways
Right click on the selected text
Choose Make Link
Go down to the Properties Panel
Select HTML if it is not selected
Next to Link, select the folder icon
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Go to the Insert panel
Select Common if it is not selected
Click on Hyperlink
In the Hyperlink dialog box, click on the link icon
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The Select File Dialog Box Appears
Browse for and select a file
Click on OK
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Your Link is Created
In the Design View, your text is underlined and in blue
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In the Code View, you can see the code
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Selecting the Target (Where the Called Webpage goes)
Properties Panel
Select the link text
Go to the properties panel
Select a target from the drop-down list
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Choices
_blank		Page opens in a new browser window. Page with the referring link is still open behind it. If several links are clicked on a calling page, a new window will open for each page.
_new		Like _blank, but if multiple links are clicked on the calling page, they will successively overwrite each other in the one created window.
_parent		Only useful if using frames.
_self		Only useful if using frames.
_top		Page opens in the full window, replacing the page with the referring link.
Inserting a Hyperlink from the Insert panel
The initial dialog box allows you to select a target at the time you create the link
[image: ]
Making an image a link
Select an image instead of selecting some text.
The rest is exactly the same.
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